[bookmark: _GoBack][image: ]   RESA 4 Bus Operator Class Process Chart

[image: ]
RESA Examiners:

George Brooks
Fritz Deuly
Terry McGuire
Leon Shrewsberry



County sends class and student  information to RESA, who, in turn provides student training manuals for class.


RESA maintains  class database and communicates with trainer about status of documentation and deadlines for each student.


Once all paperwork, Classroom and Behind the Wheel training is complete, trainer notifies RESA  when student is ready to be tested.	


If approval is denied and further clarification is needed, RESA notifies trainer of any issues requiring resolution.


RESA contacts State Inspector to secure signature of approval to proceed with examination.


RESA schedules certification exam with one of our four Examiners; coordinating test with  County Transportation Director.


County notifies RESA of new class  request (time, location and student data).	


If  student fails certification exam, arrangements are made to retest.


Once certification examination has been successfully passed, County will then proceed with hiring/orientation process.
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